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INTRODUCTION 

This COVID Response Safe School Plan for the 2020 - 2021 school year outlines the guidelines and 

steps that Madison Campus Elementary will use to make decisions during the COVID-19 pandemic. 

The plan is based on the latest up-to-date public health recommendations.  It will likely need to be 

modified from time to time as information on this new virus and the advice from the CDC continues 

to unfold.  

 

The Madison Campus Elementary team of educators and support staff are committed to providing 

quality, engaging learning experiences and the family-like Christian culture we value so much.  With 

this in mind, we have developed plans for four possible scenarios: 

● Phase 4 - Safe school on Campus  

● Phase 3 - Safe School on Campus including added precautions 

● Phase 2- Hybrid of both campus attendance and remote learning 

● Phase 1- Emergency Remote Learning 

 

As we continue to review the latest CDC and local government guidelines, adjust our strategies, and 

implement the plans for returning to school in August, we are committed to:  

 

1. Safety First - The physical and emotional safety of our students remains our primary concern.  

 

2. Monitor Regularly -  Given the magnitude and range of this challenge, we must make difficult 

decisions and move purposefully. Although mistakes might be made, we will listen, adjust, and 

adapt quickly. 

 

3. Mission Focused - Our mission to Magnify God, Cultivate Disciples and Excel Academically has 

never been more clear.  It remains our duty and privilege to prepare students “for the joy of 

service in this world and for the higher joy of wider service in the world to come.”  (E.G. 

White, Education, pg 13). 

 

 

COVID-19 RESPONSE PLANNING TEAM 
This Plan was drafted by administration after consulting principals and education superintendents, 

meeting with teaching faculty, reading the Center for Disease Control recommendations, and 

reviewing the plans for multiple private and public school systems. A simplified version of this plan 

was reviewed and approved by Madison Campus Elementry’s School Board on June 23, 2020. 
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SCHOOL OPERATING STATUS 
School leadership will regularly review the information from public health officials and city leaders to 

understand the city’s reopening phase status and determine a safe school operation plan.  It should 

be noted that while Madison Campus Elementary is physically within the Metro Nashville area, less 

than 50% of the students live in Davidson County.  Thus, we will consider the reopening roadmaps for 

surrounding counties as well. 

 

Nashville Roadmap School Scenario Impact 

Phase 4 Fully-Functioning 
Campus 

Resume normal operating procedures (movement, 
seating, activities, smart clean protocols, etc.) 

Phase 2 or 3 Safe Campus and/ 
or Hybrid Model 

Safe School protocols on campus with virtual school 
solutions and options as outlined in this document 

Phase 1 Virtual School Emergency remote learning only 

 

Given the unknown nature of the coronavirus, there are multiple possibilities for the 2020-2021 

school year including safe re-openings and intermittent closings. To the extent that we can, Madison 

Campus Elementary has made plans for these possibilities.  

 

It is possible that, even with appropriate application of all the safety protocols in this Safe School 

Plan, educators and students may still become infected with COVID-19.  The risk cannot be driven to 

absolute zero.  The plans and protocols outlined in this document are in line with best practices being 

used at the time of publication. 

 

 

FULLY-FUNCTIONING CAMPUS PLAN 
It is still unknown as to whether a complete return to “normal” during the 2020-2021 school year is 

possible.  Should this be the case, changes related to seating, dining, athletics and activities would no 

longer be needed.  Of course, basic hygiene practices and cleaning protocols would remain in place at 

all times.  Parents would be responsible for monitoring their student’s health. 
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SAFE CAMPUS PLAN 
A safe return to campus necessitates multiple changes in the everyday operation of the school 

facilities and programs.  

 

1. Basic Hygiene Protocols 

a. All staff and students will be instructed in proper hand-washing, sneezing and 

coughing, not touching face, and other basic hygiene practices that reduce the spread 

of COVID-19.  See CDC directives (linked here). 

b. All staff and students will receive instructions on the signs and symptoms of COVID-19 

and what to do if they develop.  See CDC symptoms report (linked here). 
c. Hand sanitizer will be provided at multiple locations on campus. 

d. Drinking fountains will be disabled and only filtered bottle-filling stations will be 

available for use.  

e. Signs reminding students of  proper hand washing and hand sanitizing, social 

distancing, coughing and sneezing protocols, as well as basic health questions will be 

posted throughout the school. 

f. Students and staff with risk factors and certain underlying medical conditions  are at a 

higher risk for COVID-19 illness and complications.  Special consideration will be given 

to these individuals.  The Hybrid model, explained in this document may be a solution.  

 

2. Cleaning Procedures 

a. Staff, teacher assistants and custodians will follow the CDC guidelines (linked here) for 

proper cleaning and disinfecting of all surfaces. 

b. The school campus will undergo standard thorough cleaning on a daily basis. 

c. Frequently touched surfaces will undergo cleaning at least twice daily. 

 

3. Personal Protection 

a. Madison Campus Elementary will supply students with two wash-able, re-usable cloth 

masks for use during school. Disposable masks will also be available. Masks brought 

from home must be respectful. Please refrain from political, offensive or 

inappropriate patterns or graphics. Masks must be worn by all staff, students, and 

visitors in common areas indoors on campus; for example bathrooms, hallways, 

cafeteria, etc. Students and classroom teachers have the option to wear masks in the 

classroom. Face shields are an option but are meant to be worn with a face mask. 

b. All students and staff should wash their hands or use hand sanitizer between classes. 

c. Gloves are not required except for custodial staff and student workers cleaning rooms. 

d. Hair coverings, gowns, and shoe protection are not required or recommended. 
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4. Classroom Spacing Requirements 

a. Teachers will work on creating as much space as reasonably possible between 

students. 

b. Teachers will make every attempt to maintain safe spacing between themselves and 

the students during in-class instruction or tutoring.  

c. Fortunately, there are areas within our buildings that allow us flexibility with 

instructional spaces.  We are exploring these options.  We also plan to utilize the 

outdoors, God's first classroom, to enhance our educational opportunities. 

  

5. Music Courses, Worship, and Assemblies 

a. Music and Chapel will be modified to match our current phase of operation. 

b. We fully intend to continue with the traditional programming that enhances our 

spiritual and learning community.  Chapel and assemblies may need to be adjusted to 

allow for optimal spacing, outdoor gatherings, and/or  limiting the size of the group. 

 
6. Fitness, Physical Education, Intramurals and Gymnastics 

a. Students will NOT share water bottles,  drink coolers or other personal items. 

b. Students and staff will be encouraged to wash hands and use sanitizer before and after 

every class/practice.  

c. Further guidelines will be at the discretion of a coach or instructor. 

 

7. Movement 

a. Students will be instructed to maintain distance and keep hands to themselves at all 

times in the halls, gym, classrooms, etc. 

b. Floor tape or other markers may be used to designate safe distances where lines tend 

to form (ie, outside and inside both lobbies, lunch line) 

 

8. Guests on Campus (Dependant on the current phase of operation) 

a. All adults entering the front lobby/ reception desk will be asked to sanitize hands, 

sign-in, wear a mask, and practice social-distancing. 

b. Guests will not be allowed beyond the front lobby and reception desk. 

c. Parents will not be allowed in campus hallways or classrooms 

d. Strict records, including date and time of visit, will be kept for all non-school 

employees entering and exiting the building. 
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9. Screening of Students, Faculty, Volunteers, Scheduled Appointments (everyone!) 

a. Parents should check student's temperature at home every morning.  Students with a 

temperature of 100.4 or above are required to stay home and attend classes remotely. 

b. Parents should screen their student every morning for any COVID-19 related 

symptoms including  cough, congestion, shortness of breath, or gastrointestinal 

symptoms.  Any student with symptoms  will be expected to attend school remotely. 

Parents will sign an agreement to this policy/procedure. 

c. As an added precaution in phase 3 or below, all staff and students will report to 

campus at either the main entrance or the cafeteria where they will be “screened” 

with temperature checks (100.4), and health questions.  Any student, staff, faculty 

member, volunteer or visitor that does not pass the health check, will not be admitted 

into the school facility. 

d. Drivers bringing students to school should wait with their student in their car until the 

student passes the morning temperature check. Once cleared, the student will put on 

their mask to enter the school building. Once arrived in the classroom, the student will 

have the choice to continue to wear or remove the mask. 

e. Students who get sick in the middle of the day, will be quarantined while parents are 

notified and transportation arrangements are made.  Arrangements to pick up an ill 

child should take place within an hour of notification. 

 

10. Testing Protocols and Responding to Positive Cases 

a. Students who develop a fever or fall ill at school will be placed in an area of quarantine 

until the parents are contacted.  

b. In the event that any student or staff member tests positive for COVID-19, immediate 

efforts will be made to inform the class pod families. According to our task force and 

CDC, a mandatory quarantine will be required. The class pod will be closely monitored 

for any symptoms. At this time, empiric testing for all students in the class is not 

recommended; only those who develop symptoms require testing. 

c. Parents will be notified of any positive cases in the school to encourage closer 

observation for any symptoms at home.  

d. Students sent home from school cannot return to school until they have tested 

negative or completely recovered, as defined by CDC guidelines, linked here.  Madison 

Campus Elementary reserves the right to require a statement from the student or 

employee’s primary care provider, as well as a negative COVID-19 test prior to 

returning to school.  

e. If healthy and capable, quarantined students will be expected to attend classes 

remotely. 
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f. In the event of a positive test, the classrooms and areas exposed will be immediately 

closed until cleaning and disinfection can be performed. 

g. School will continue to meet in-person.  If there is a need to discontinue in-person 

schooling for a quarantine period, MCE  transitions to online education for a 

short-term period. 

 

11. Lunch-time Dining 

a. Students and staff should wash hands before and after every meal.  Hand sanitizer will 

be provided in the classrooms and lunchroom.  

b. Students may bring lunch from home. 

c. During Phase 2 and 3, lunch will be eaten in the classroom. Hot lunch is still an option 

and will be delivered to classrooms.  

d. Hot lunch will be served boxed with individual silverware/condiment packages (no 

bottles of ketchup, etc).  

e. During Phase 4, lunch will resume as normal in the cafeteria. 

  

12. Events, Activities, and Athletics 

a. Madison Campus Elementary’s administration and school board have already begun 

creating solutions for the many valuable co- and extra- curricular activities that are an 

integral part of our school’s culture.  Many of these events will necessitate minor, if 

not major modifications.  

b. The 2020-2021 school year will be limited to intramural sports. 

c. Students will NOT share water bottles, drink coolers or other personal items. 

d. Unnecessary physical contact will be discouraged. Alternative means of showing 

sportsmanship will be encouraged. 

e. The number of spectators and participants will depend on the current phase as well as 

the advice of the KYTN conference. Face masks are recommended to be worn by 

spectators. 

f. Students, coaches, and spectators should wash hands before and after every practice 

and event. 

g. Equipment will be cleaned daily. 

h. Social distance parameters will be located around the gym to assist with safety 

precautions. 
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13. Travel 

a. Overnight trips will be postponed until further notice or modified significantly.  Some 

trips, due to their timing, may still proceed with planning, however will not occur 

without final board approval.  

b. Madison Campus Elementary highly recommends that students and employees avoid 

unnecessary travel, particularly travel into recognized “COVID-19 hot spots” that 

would significantly increase the chance for exposure.  We reserve the right to ask any 

employee or student to self-quarantine for up to 14 days to protect the health and 

wellness of our school community. 

 

 

VIRTUAL SCHOOL PLAN 
The MCE team of educators reviewed the successes and challenges of the Spring 2020 quarter and 

revised our plans accordingly.  We remain committed to providing high quality, engaging learning 

experiences even if those experiences have to remain virtual for a period of time.  

 

1. Class Schedule - Should it be necessary to move to a full remote learning program for any 

length of time, the schedule will be modified according to grade level. 

 

2. Online Access - Google Classroom will be used as the primary platform for learning where 

students can find links to virtual meetings/connections, participate on discussion boards, 

complete individual or group activities, practice skills, and/or complete assignments and 

assessments. Teachers will also plan a live daily virtual connection.  

  

3. Curriculum & Assessment - Teachers will continue the ongoing work of evaluating a realistic 

scope and sequence for their course’s curriculum.  Students will continue to receive grades in 

Renweb throughout the remote learning time period. We have also evaluated and selected 

several online resources to assist teaching, support learning, and assess mastery.  

 

4. Attendance - Students physically in the classroom will be marked P for present. Those 

involved in remote learning will be marked DL for present distance learning. Until further 

notice, the attendance policy as printed in the MCE Handbook will apply. 

 ` 

5. Worship, Assembly, and Activities - The Madison Campus Elementary team of educators is 

committed to nurturing a thriving school culture.  We will do everything within our power to 

ensure that our students receive the full MCE experience. 

  

6. Student Support - We are committed to student success and therefore support with: 

a. Teachers will be available to meet with students and parents. Available times will differ 

per grade level teacher.  
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b. Tech Solutions - We will survey each family and address any internet connectivity 

issues.  Students who have questions related to technology can contact the school for 

assistance. 

 

 

HYBRID MODEL 
This model assumes that some students will be in regular campus class and others at home learning 

remotely.  In this case: 

1. All of the protocols, procedures, and guidelines expressed in the Safe Campus Plan would be 

in effect.  

2. Google Classroom will be used as the primary platform for learning where students can find 

links to virtual meetings/connections, participate on discussion boards, complete individual or 

group activities, practice skills, and/or complete assignments and assessments. Teachers will 

also plan a live daily virtual connection. Teachers will to the best of their ability, record and 

upload classes for future online viewing.  

3. Parents assume responsibility for the supervision of their child.  

4. Digital Citizenship (See below) is expected while participating in Virtual School. 

5. Students who participate in remote school cannot come to campus for afternoon / evening 

co- or extra-curricular activities. 

 

 
DIGITAL CITIZENSHIP 
Even though MCE classes could take place through an online platform, all school policies and 

behavioral expectations remain in place. Please follow these online protocols and etiquette 

expectations:  

● Dress appropriately when connecting online. Since you are on camera, all students must be 

wearing modest clothing, t-shirt and sweatpants minimum. If this rule is hard to follow, we 

will need to adjust to the MCE Polo. 

● Be respectful of others who are also connected.  

● Mute your microphone when entering a meeting and leave muted unless you need to speak. 

● Refrain from speaking over each other.  

● Avoid any and all inappropriate behaviors that could be construed as online bullying 
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2020-2021 TUITION 
Madison Campus Elementary strives to keep tuition and fees as reasonable as possible.  COVID-19 has 

brought unique issues for the school in all areas.  Moving from an in-person to an online instructional 

style does not decrease costs as personnel costs comprise the majority of our budget.  In the event 

that Madison Campus Elementary must deliver course work remotely due to COVID-19,  MCE does 

not have a current plan to cancel, waive or refund any portion of tuition that is owed while enrolled. 

We anticipate that this policy is for short-term online instruction.  

 

 

COVID-19 TUITION ASSISTANCE FUND 

We recognize that family finances have been particularly affected as jobs have been lost and/or 

furloughed.  Please contact our Business Manager, Michelle Jones, at mjones@madisonacademy.com 

for more information or to access an application for tuition assistance. 

 

 

COMMUNICATION 
Ensuring that our students and families are fully informed remains a primary goal, especially when 

times and events are uncertain.  We are committed to communicating regularly and thoroughly 

through these means: 

1. Weekly newsletter from our administration team 

2. Weekly connections (email, phone, or text) with an MCE faculty or staff member 

3. Timely parent / student / teacher conference to ensure student success 

4. Periodically scheduled phone calls, zoom sessions, and in-person meetings as needed 

 

Our plan will likely need to be modified from time to time as information on this new virus and the 

advice from the CDC continues to unfold. It is possible that even with the best intentions, something 

could be omitted or unclear.  In those situations, please know that your principal is highly accessible. 

Simply email or call. If he does not have the answer, he will find someone who does. 

 

RESOURCES 
CDC School guidelines 

Metro Nashville Roadmap for Reopening Nashville 

Tennessee Healthcare Department 

 
 

Leonard Ross, MPS 

Madison Campus Elementary Principal 

Email: lross@mcesda.org  

Office: 615.865.4575  
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